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is not a record subject to the Privacy
Act; a determination on any disputed
fee matter; and a denial of a request for
expedited treatment. The notification
letter shall be signed by the General
Counsel, or his/her designee, and shall
include:

(1) The name and title or position of
the person responsible for the denial;

(2) A brief statement of the reason(s)
for the denial, including any Privacy
Act exemption(s) applied by the Foun-
dation in denying the request; and

(3) A statement that the denial may
be appealed under §1600.25(a) and a de-
scription of the requirements of
§1600.25(a).

§1600.25 Appeals from denials of re-
quests for access to records.

(a) Appeals. If you are dissatisfied
with the Foundation’s response to your
request for access to records, you may
appeal an adverse determination deny-
ing your request in any respect to the
Executive Director of the Foundation,
110 S. Church Avenue, Suite 3350, Tuc-
son, AZ 85701-1650. You must make
your appeal in writing, and it must be
received within 60 days of the date of
the letter denying your request. Your
appeal letter may include as much or
as little related information as you
wish, as long as it clearly identifies the
determination (including the assigned
request number, if any) that you are
appealing. For the quickest possible
handling, you should mark both your
appeal letter and the envelope ‘‘Pri-
vacy Act Appeal.”

(b) Responses to appeals. The decision
on your appeal will be made in writing.
A decision affirming an adverse deter-
mination in whole or in part will in-
clude a brief statement of the reason(s)
for the affirmance, including any Pri-
vacy Act exemption applied, and will
inform you of the Privacy Act provi-
sions for court review of the decision.
If the adverse determination is re-
versed or modified on appeal in whole
or in part, you will be notified in a
written decision and your request will
be reprocessed in accordance with that
appeal decision.

(c) When appeal is required. If you
wish to seek review by a court of any
adverse determination or denial of a
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request, you must first appeal it under
this section.

§1600.26 Requests for amendment or
correction of records.

(a) How made and addressed. You may
make a request for amendment or cor-
rection of a Foundation record about
yourself by following the procedures in
§1600.22. Your request should identify
each particular record in question,
state the amendment or correction
that you want, and state why you be-
lieve that the record is not accurate,
relevant, timely, or complete. You may
submit any documentation that you
think would be helpful.

(b) Foundation responses. Within 10
working days of receiving your request
for amendment or correction of
records, the Foundation will send you a
written acknowledgment of its receipt
of your request, and it will promptly
notify you whether your request is
granted or denied. If the Foundation
grants your request in whole or in part,
it will describe the amendment or cor-
rection made and advise you of your
right to obtain a copy of the corrected
or amended record. If the Foundation
denies your request in whole or in part,
it will send you a letter stating:

(1) The reason(s) for the denial; and

(2) The procedure for appeal of the
denial under paragraph (c) of this sec-
tion, including the name and business
address of the official who will act on
your appeal.

(c) Appeals. You may appeal a denial
of a request for amendment or correc-
tion to the Executive Director in the
same manner as a denial of a request
for access to records (see §1600.25), and
the same procedures will be followed. If
your appeal is denied, you will be ad-
vised of your right to file a Statement
of Disagreement as described in para-
graph (d) of this section and of your
right under the Privacy Act for court
review of the decision.

(d) Statements of Disagreement. If your
appeal under this section is denied in
whole or in part, you have the right to
file a Statement of Disagreement that
states your reason(s) for disagreeing
with the Foundation’s denial of your
request for amendment or correction.
Statements of Disagreement must be
concise, must clearly identify each
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part of any record that is disputed, and
should be no longer than one typed
page for each fact disputed. Your
Statement of Disagreement must be
sent to the Foundation, which will
place it in the system of records in
which the disputed record is main-
tained and will mark the disputed
record to indicate that a Statement of
Disagreement has been filed and where
in the system of records it may be
found.

(e) Notification of amendment/correction
or disagreement. Within 30 working days
of the amendment or correction of a
record, the Foundation shall notify all
persons, organizations, or agencies to
which it previously disclosed the
record, if an accounting of that disclo-
sure was made, that the record has
been amended or corrected. If an indi-
vidual has filed a Statement of Dis-
agreement, the Foundation will attach
a copy of it to the disputed record
whenever the record is disclosed and
may also attach a concise statement of
its reason(s) for denying the request to
amend or correct the record.

§1600.27 Requests for an accounting
of record disclosures.

(a) How made and addressed. Except
where accountings of disclosures are
not required to be kept (as stated in
paragraph (b) of this section), you may
make a request for an accounting of
any disclosure that has been made by
the Foundation to another person, or-
ganization, or agency of any record
about you. This accounting contains
the date, nature, and purpose of each
disclosure, as well as the name and ad-
dress of the person, organization, or
agency to which the disclosure was
made. Your request for an accounting
should identify each particular record
in question and should be made by
writing to the Foundation, following
the procedures in §1600.22.

(b) Where accountings are not required.
The Foundation is not required to pro-
vide accountings to you where they re-
late to disclosures for which account-
ings are not required to be kept—in
other words, disclosures that are made
to employees within the agency and
disclosures that are made under the
FOIA.

§1600.30

(c) Appeals. You may appeal a denial
of a request for an accounting to the
Foundation Executive Director in the
same manner as a denial of a request
for access to records (see §1600.25) and
the same procedures will be followed.

§1600.28 Preservation of records.

The Foundation will preserve all cor-
respondence pertaining to the requests
that it receives under this subpart, as
well as copies of all requested records,
until disposition or destruction is au-
thorized by title 44 of the United
States Code or the National Archives
and Records Administration’s General
Records Schedule 14. Records will not
be disposed of while they are the sub-
ject of a pending request, appeal, or
lawsuit under the Act.

§1600.29 Fees.

The Foundation will charge fees for
duplication of records under the Pri-
vacy Act in the same way in which it
charges duplication fees under §1600.10.
No search or review fee will be charged
for any record.

§1600.30 Notice of court-ordered and
emergency disclosures.

(a) Court-ordered disclosures. When a
record pertaining to an individual is re-
quired to be disclosed by a court order,
the Foundation will make reasonable
efforts to provide notice of this to the
individual. Notice will be given within
a reasonable time after the Founda-
tion’s receipt of the order—except that
in a case in which the order is not a
matter of public record, the notice will
be given only after the order becomes
public. This notice will be mailed to
the individual’s last known address and
will contain a copy of the order and a
description of the information dis-
closed.

(b) Emergency disclosures. Upon dis-
closing a record pertaining to an indi-
vidual made under compelling cir-
cumstances affecting health or safety,
the Foundation will notify that indi-
vidual of the disclosure. This notice
will be mailed to the individual’s last
known address and will state the na-
ture of the information disclosed; the
person, organization, or agency to
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